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0 mopsiAKe pa3padoTKu U NPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX MPAaBOBbIX AKTOB
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«Jlerckmii cax Ne 139 «YebOypamka»

1.001mue noJ1oxKeHus

1.1.]lannoe IlonokeHne o TmOpsSAKEe pa3pabOTKA ©  TPHHATHS  JIOKATBHBIX
HOPMATHBHBIX TPABOBBIX AaKTOB B MYHHUIIMIIAJLHOM  OIODKETHOM  JIOMIKOJIHHOM
oOpazoBarenbHOM yupexaeHun «Jlerckuit cam Ne 139 «UYeOypamka» (mamee —
[Tonoxenue) paszpaborano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM No 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit @eneparun» (¢ u3smMeHeHusMu), TpymoBoro
konekca PO (Manee - TK PD), I'paxxnanckoro Komekca PO (manee - ['K PD), a Ttakxke
YcTaBoM MYHHIIMIAIBHOTO OIOJKETHOTO JIOIIKOJIBHOTO 00pa30BATENBHOTO YUPEKICHUS
«Jerckuit cag No 139 «YeOypaiika» U IpyrdMyd HOPMATHUBHBIMHU TPABOBBIMH aKTaMU
Poccuiickont ~ ®@enepaiuu,  periaMEHTUPYIOIIMMHU  JEATEIBHOCTh  OpPraHHU3alui,
OCYLIECTBIISIOIIMX 00pa30BaTEIbHYIO AESTEIBHOCTb.

1.2.Hactossmee IlonmoxxeHne pa3paboTaHO B IEIIX pealu3alvy TpaBa Ha
CaMOCTOSITEJIbHOE CO3/JaHHE€ HOPMATHBHO-MPABOBOM 0a3bl [JIsi CBOEH JAEATENbHOCTU B
paMKax TIOJHOMOYMH, OTHECEHHBIX 3aKoHOAAaTenbCTBOM Poccuiickonn @Penepauun K
KOMIETEHIIUM  MYHHIIUNAIBHOTO  OIOPKETHOTO  JOIIKOJBHOTO  00pa3oBaTEIbHOTO
yupexaenus «Jlerckuii can Ne 139 «YeOyparikay (nanee — YupexaeHue).

1.3./lannoe IlomoxkeHne MOMOTHSAET M KOHKPETUZUPYET MOPSIOK M3TaHUS JTOKATBHBIX
aKTOB, OIPEJICIICHHBIX YCTaBOM YUpEXKICHUS, YCTAHABIMBACT €IUHBIC TpPeOOBaHUSA K
HOPMATHBHBIM  JIOKQJIBHBIM aKTaM, WX TOJATOTOBKE, OQGOPMIICHUIO, TPHUHATHUIO,
YTBEPKJICHUIO, BCTYIUICHUIO B CHIIy, BHECEHUIO M3MEHEHUW M OTMEHE, MyOJMKaIuu Ha
opUITMATHFHOM CaiiTe YUupeKIeHHUS.

1.4 Ilensmu u 3aiayamu HacTosero ITonoxxeHus SBISIIOTCS:

— HOPMATHBHO-TIPAaBOBOE  pEryJMpoBaHHWE  OOpa3oBaTEIbHBIX  OTHOIICHUH B
YupexneHuu;

— CO3/IaHU€ €IWHOW WM COTJACOBAHHOM CHUCTEMBI JIOKAIHHBIX HOPMATHBHBIX aKTOB
Yupexaenus;

— oOecrnieyeHre TPUHIMIIA 3aKOHHOCTH B  HOPMOTBOPYECKOW  JCSATEIHHOCTU
Yupexaenus;



— COBEPILIEHCTBOBAHME MPOIIECCa MOATOTOBKU, OPOPMIICHHUS, IPUHATHS U peain3alun
JIOKaJIbHBIX HOPMATUBHBIX AKTOB;
1.5.JIokanbHbIE aKThl, COOTBETCTBYIOLIME BCEM TpeOOBaHUSAM 3akoHoAaTesbcTBa PD,
ABIIIOTCS  O0SI3aTENbHBIMU K HCIOJHEHHIO BCEMH Yy4YaCTHUKaMU 00pa3oBaTeNbHBIX
OTHOILICHUH.
2.0CHOBHBIE BU/IbI JTOKAJIbHBIX AKTOB Y Ype:KIeHUs

2.1.Jlokanvubiti  akm  YUpeKACHUS  MPEICTABISET COOOM  OCHOBAaHHBIA  Ha
3aKOHOJIATEIbCTBE OQUIMATIBHBIM MPAaBOBOM JOKYMEHT, NMPUHATHIA B YCTaHOBJICHHOM
NOpSAJIKE M PETYJIUPYIONIMI OTHOLIEHUS B paMkax YupexnaeHnus. llepeueHb BHIOB
JIOKaJbHBIX aKTOB, PETJaMEHTUPYIOMIMX 00pa30BaATENbHYIO ACSTEIbHOCTb, BKIIOYACT B
ceOsl TPHUKa3bl, PEIICHUs, TOJOXKCHHs, MPaBHJIa, MHCTPYKIMH W JPYTHE JTOKYMEHTHI.
[IpencraBieHHbBIN TIEpEYCHD BHIOB JIOKAJBHBIX AKTOB HE SIBIISIETCS] HCUEPIIHIBAIOIIINM.

2.2.Ycmae YupexneHuss — JOKaIbHBIA akKT, Ha OCHOBE KOTOPOTO JACHCTBYET
oOpa3zoBaTenbHas opranuzanus. Ero comepskanue ompepaensiercs cr. 25 deaepaibHOTO
3akoHa ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoii @denepauim.

2.3.IIpuka3z — NOKaNbHBINA aKT, H3aBACMbIN 3aBEAYIOLUIUM AJI PEIICHUS OCHOBHBIX U
ONepaTHBHBIX 3adady. B Jemonpou3BOACTBE BBIACIAIOTCS MPHUKa3bl IO OCHOBHOM
JESITeIbHOCTH, IPUKA3bl 110 INYHOMY COCTaBY, IPUKA3bI 10 BOCIIUTAHHUKAM.

2.4.Pewienue — TIOKaJbHBIM aKT, MNPUHUMAEMbIH KOJUICTHAIBHBIMU OpraHaMu
VYupexneHus B HENsIX pa3pelieHuss Hanbojee BaXKHbIX BOIPOCOB UX JEATEIbHOCTU. TeKCT
pEILIEHUsI COCTOUT U3 JIBYX YacTeil: KOHCTAaTUPYIOLIEH U pacOpsAAUTENbHOM, pa3aeeHHbIX
cioBoMm «PELINJ» («PEIINIIA», «PEIINJIO», «PEIINIINY). [Ipn HEoOX0muMOCTH
KOHCTATUPYIOIasi YaCcTh MOXKET COJEP)KaTh CChUIKM Ha 3aKOHBI U JPYTrM€ HOPMAaTHBHBIE
akTel. PacmopsauTenbHas 4acTh H3j1araercs HyHKTamMu. PelieHus MOTyT coaepKaTh
MPWIOKEHUS, CChUJIKA Ha KOTOpbIE JAaeTcsl B  COOTBETCTBYIOLIMX  ITyHKTax
pacnopsIMTeNbHON YacTh. PemeHuss MmoAnuChIBalOTCS NpPEAceNaTeseM M CEeKpeTapem
KOJUIETHAJIbHOTO OpraHa.

2.5.11on0xcenue — NOKANBbHBIN aKT, YCTAaHABIMBAIOIIMK TPAaBOBOI CTaTyc opraHa
yIpaBieHUs YUpexaAeHUEM, WM OCHOBHBIE MpaBuiia (MOPSAIOK, MPOLEAYpPY) peaan3auuu
JOYVY kakoro-nmi6o u3 CBOMX MPaBOMOYHUH.

2.6.Ilpasuna — JOKAIBbHBIA aKT, PETJIAMEHTUPYIOIIMN  OpraHu3alliOHHBIE,
IUCLMIUTMHAPHBIC, XO3iWCTBEHHbIE M WHBIE CIEUUAIbHBIE CTOPOHBI JESTEIBHOCTH
VYupexneHns MU ero pabOOTHUKOB, BOCHHTAHHUKOB M HX poAuTeNed (3aKOHHBIX
Mpe/ICTaBUTEICH ).

2.1.Uncmpykyusa — JIOKaJbHBIA aKT, YCTAHABIMBAIOIIMN MOPAJOK U CIOCOO
OCYIIECTBJICHUS,  BBIOJIHEHUS  KAKUX-TUOO  JAEUCTBUN; COBOKYMHOCTh  IPaBHI
OCYLIECTBJICHUSI OMpPENEJICHHbIX BUIOB ACSATEIbHOCTU, MPOBEACHUS padoT, CIyKeOHOTO
MNOBEACHUSI.

HNHcTpykiuelt onpenessitioT mpaBoBo cTaTyc (Mpasa, 0053aHHOCTH, OTBETCTBEHHOCTD)
pabOTHHKA 1O 3aHUMAEMOW JOJDKHOCTU. WHCTpYKIMS COAEpKUT UMIEpaTHUBHBIC
(moBenuTeENbHBIE, HE JOMYCKAIOIUE BEIOOPA) HOPMATUBHBIE MPETUCAHUS.

JIOMKHOCTHBIE ~ MHCTPYKIMH, pa3padaThiBa€T PYKOBOJIUTENb 0Opa30BaTEIbHOU
OpraHu3alHH.

2.8.YupexxaeHue HUMeeT JApyrue creuupuyeckue HOPMATHUBHBIE JOKYMEHTHI,
perynupymolye OTHOIIEHUs B cpepe 0Opa3oBaHus WM KOHKPETU3UPYIOUIHE JOKYMEHTHI,



YKa3aHHbBIC B HACTOAILEM IIYHKTE, B 3aBUCUMOCTU OT KOHKPETHBIX YCIOBUU IEATEIBHOCTH
JETCKOTO caja: MpaBWiia, pacHUCaHMs, IJIaHbl, IpaduKH, MUKIOrPaMMBI, MPOTPaAMMBI,
MTOPSKH, IIPOTOKOJIBL, ITACTIOPTA.

2.9.JloroBoppl W WHBIC COTJALICHUS, KOTOpPbIE W3AAIOTCS YUpEKIACHUEM He
€IUHOJIMYHO, a IIyTeM COIJIACOBAHMS C WHBIMU JIMIIAMH, BBICTYNAKOIIMMH B HHX, B
KAueCTBE CaMOCTOSATEIbHON CTOPOHBI (HAalpuUMeEp, TPYAOBBIE JIOTOBOPHI, JOTOBOPHI Ha
OKa3aHME IUIATHBIX 00pa30BaTENbHBIX YCIAYT U T.J1I.) HE SIBISIOTCA JOKAJIbHBIMH AKTAMHU.

3.ITopsiIoK MOATOTOBKH JIOKAJIBHOI0 aKTa

3.1.luunmaTopoM MoAroTOBKHY JOKAIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

— yUpeauTeb;

— 3aBEIYIONIUN YUPEKICHUEM;

— Y4aCTHUKU 00pa30BaTeNIbHBIX OTHOIICHHIA.

3.2.Ilpn wu3aHWM JIOKAJHLHOTO aKTa 3aBEIYIOUIUH PYKOBOJCTBYETCS NPUHIIUIIAMHU
3aKOHHOCTU, 00OCHOBAHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHuEM [JIs TTOATOTOBKHU JIOKAJIBHOTO aKTa MOTYT SIBISATbCSI U3MEHEHUS B
3aKoHoAaTenbCcTBe PD (BHECEHHE W3MEHEHU, W3JaHUE HOBBIX HOPMAaTHUBHBIX MPABOBBIX
aKTOB).

3.4.I1poeKT JOKaILHOIO0 HOPMATUBHOTO aKTa TOTOBUTCS OTJEIbHBIM PAOOTHUKOM HIIH
rpyNmnoi pabOTHUKOB MO MOPYUECHUIO 3aBEIYIOIIETO.

3.5.IloaroToBka JOKaJbHOTO HOPMATHUBHOIO aKTa BKIIOYAET B Ce€Osl U3Yy4YCHHUE
3aKOHOJATEIbHBIX W HWHBIX HOPMATHUBHBIX aKTOB, JIOKAJIBHBIX HOPMATUBHBIX AaKTOB
o0pa3oBaTeIbHOM  OpraHu3alliid, PENIAMEHTUPYIOIIUX T€  BOMPOCHL,  KOTOPBIC
MpenoiaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha STOM OCHOBE BBHIOOp €ro BUJA,
coJiepKaHus ¥ MPEJICTABIIECHUE €ro B MMCbMEHHOU (popme.

3.6.IlonroToBKka HauOoyiee BaKHBIX JIOKAIbHBIX HOPMATUBHBIX aKTOB JIOJDKHA
OCHOBBIBAaThCSI Ha pE3yJibTaTaX aHaJIN3a OCHOBHBIX CTOPOH JAESTEIBHOCTU YUpEexKIAECHU,
TEHJCHLHUN €r0 Pa3BUTHUS U CIIOKUBLICKUCS CUTYALUU.

3.7.1lo Bompocam mpuemMa Ha pabOTy, MEPEBOJOB, YBOJBHEHHM, MPEIOCTABICHHUS
OTIIyCKOB, TMOOILIPEHUN WM MPHUBICUYCHHUS COTPYJAHUKOB K AUCUUIUIMHAPHOW WIH
MaTepUaIbHOW OTBETCTBEHHOCTH U31A0TCS ITPUKa3bl, B COOTBETCTBUU C TK PO.

3.8.1IpoeKT noKanbHOrO HOPMATUBHOI'O aKTa TMOIJICKUT 00s3aTEIbHOM MpPOBEpPKE Ha
JUTEPATyPHO-CTUIIUCTUYECKYIO TPaMOTHOCTh UM TIPaBOBOM JKCHEPTHU3E, KOTOPbHIC
NPOBOMATCS  YUPEXKJIECHUEM CaMOCTOSITEIbHO JUMOO C ydYacTHEM IPUBJICUCHHBIX
CIIEUAIIACTOB.

3.9.IlpoekT JOKAJLHOTO HOPMATHUBHOIO aKTa MOXET OBbITh TIPEJACTaBICH Ha
00CYXKJIeHUE TyTeM HaIpaBJICHUSI TPOEKTAa 3aWHTEPECOBAHHBIM JIMIIAM, MPOBEACHUS
COOTBETCTBYIOIIETO COOpaHUS C KOJUJIEKTMBHBIM OOCYXICHHEM TMPOCKTa JIOKAJILHOTO
HOPMAaTUMBHOIO aKkTa M T.J. B cilyyae coriiacoBaHusi MpOEKTa JIOKAJIbHOTO aKTa HAa HEM
npoctasisiercs Buza «COTJTACOBAHOY.

3.10.ITopsimox pUHSATHUS JOKATHHBIX aKTOB YCTAHABIUBACTCA Y CTaBOM Y UPEKIICHHUS
YKa3bIBAIOTCA KBOPYM C II€JIbI0 YCTAHOBJICHUSI PABOMOYHOCTH OpraHa caMOyNpaBJIeHUs,
dbopmMa 1 OPSIIOK TOIOCOBAHUSI.



3.11.]Ins BBeAeHUS B ACHCTBUE JIOKAIBHOTO aKTa M3JAETCs MpHUKa3 3aBeqyroniero. B
IIPAaBOM BEPXHEM YTy JOKanbHOro akra numercs cioBo «Y TBEPXKJIEHO» c ykazanuem
(damunuu pykoBOAMUTENS, ATkl 1 HOMEpa U3AaHUS MTPUKa3a.

3.12.B  VYupexaeHuun CO3MAIOTCA YCIOBUSA JUIsI O3HAKOMJICHHSI YYaCTHUKOB
o0pa30BaTeNbHBIX OTHOIICHWH C JIOKAJIbHBIMU akTaMu. (O3HAaKOMJICHHE MOXET OBITh
MPOBEJICHO TOJ MOAMKUCH B CIyYasiX, MPEAYCMOTPEHHBIX HOPMATHBHBIMHU JOKYMEHTaMH,
au00 pasMelleH B OOIIETOCTYITHOM MecTe (MH(POpPMAalMOHHBIM CTEHJ AETCKOTO caja,
o(UIIMANBHBIN CANT JOMIKOIBLHOTO 00Pa30BaTEILHOTO YUPEHKIACHUS).

3.13.M3MeHeHus B IOKAJbHBIN aKT BHOCSITCS IO MEPE HEOOXOAUMOCTH.

4.JlokyMeHTaIbHOE O(hopMJIeHH e

4.1.JlokanpHBId aKT JOJDKEH OBITh JIOKyMeHTanbHO odopmieH. CrpyKrypa
JOKAJIBHOTO AaKTa JOJDKHA OOECIEeUuTh JIOTMYECKOE pa3BUTHE TEMBI IIPABOBOIO
pEryJIupOBaHHUS.

4.2.06mue TpeboBaHus K O(GOPMIICHUIO JIOKATHHBIX AKTOB BKJIIOYAIOT CJEAYIOIINE
IIOJIOKEHUS:

— JIoKanpHBI aKT JOJDKEH COAEpKaTh HAWMEHOBAHME JIOKAJIBHOIO aKTa M JAary
U3JIaHUS.

— Ecnu TpeOyetcst pa3bscHeHUE 1ened U MOTHBOB NPUHATHS JIOKAJbHOTO aKTa, TO
HeoO0Xo1Ma BCTyNUTeNIbHAs YacTh — npeaMOyJia. [1o10xkeHnss HOpMaTUBHOIO XapakTepa B
npeamMOyJly He BKIIOYAIOTCS.

— HopmatusHzble npeanucanust opopMIISIIOTCA B BUAE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKuMu LU(PpaMH ¢ TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MoOJpa3aensiThecs
Ha TOJAMYHKTHI, KOTOpPbIE MOTYT HMMETh OYKBEHHYI0 WM LU(POBYIO HyMEpaLHIO.
3HayuTeNbHbIE MO O00BEMY JIOKAJbHBIE AaKThl MOTYT JEJIUThCS Ha TIJIaBbl, KOTOpPbHIE
HYMEPYIOTCSI pUMCKUMU LIU(PPAMU U UMEIOT 3aT0JOBKH.

— Ecnu B n0KanbHOM akTe MPUBOASATCS TAaONMILBI, TPaUKH, KapThl, CXEMbI, TO OHH
oQOopMIIAIOTCST B BHUJE MNPUIOKEHHH, a COOTBETCTBYIOLIUE IYHKThI JIOKAJIBHOTO aKTa
JOJDKHBI UMETh CCBUIKM HA 3TH MPUJIOKEHHUS.

— JIoKanbHBIM HOPMATUBHBIA AKT M3JIaraeTcsi Ha TOCYyAapCTBEHHOM s3blke PD wu
JOJIKEH COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.

— B nokaibHBIX HOPMATHUBHBIX aKTax AAKOTCS OMPENEIECHUS BBOJIUMBIX IOPUINYECKUX,
TEXHUYECKUX M JIPyTHX CHEUUAJbHBIX TEPMHUHOB, €CIM OHU HE  SBISIFOTCS
OOlIeN3BECTHBIMU U HEYyNOTpeOJsieMbIMH B 3aKOHOJAaTeldbcTBE PD M pernoHasbHOM
3aKOHOJIaTEIbCTBE.

5.0cHOBHBIE TPeOOBaHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1.Cpean nokajabHBIX HOPMATHUBHBIX AKTOB 00pa30BaTEIbHOM OpraHU3AIMK BBHICHITYIO
IOPUANYECKYIO cHly uMeeT Ycmaeg. 1losToMy, TpUHUMAaEMble B YUPEXKICHUH JIOKAIbHbIC
HOPMATHUBHBIE aKTbhl, HE IOJKHBI IPOTUBOPEUUTDH €T0 Y CTABY.

5.2.1lpu nOArOTOBKE JIOKAJIBbHBIX HOPMATHBHBIX AKTOB, PETYJIHUPYIOIIMX COLUAIBHO-
TPYAOBbIE OTHOLIEHMs (HANpUMEpP, KOJUIEKTUBHBIA JIOTOBOp, IIpaBUJIa BHYTPEHHETO
pacnopsjika u Jip.) ciIeayeT PyKOBOJCTBOBAThCS PEKOMEHIALUAMU O HUX.



5.3.1lonosxcenue, npaeuna, uHcmMpyKyuu JOJDKHBI COJAEPXKATh  CIEAYIOIIHUE
00s3aTeIbHbIE PEKBU3UTHI:

— o00o03HavYeHHE BU/A JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHHUE,

— TpU@bL: MPUHATO, YTBEPKACHO, COTTIACOBAHO;

— TEKCT, COOTBETCTBYIOIIMI €ro HAMMEHOBAHMUIO.

5.4 Ilocmanoenenue NOIKHO COACPKAThH CIEAYIONINE 00s13aTeIbHbIE PEKBU3UTHI:

— o00o03HaUYeHHE BU/A JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JIaTy IPUHSTHS;

— TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

— JIOJDKHOCTB, (DaMUITUIO, HHUIIMAJIBI U TIOJMUCH JIUIA, BBIHECIIETO MTOCTAHOBIICHHE;

— OTTHCK II€YaTH.

5.5.Pewienus TOIKHBI COJIEPKATh CIEAYIONINE 00s3aTEIbHbIE PEKBU3UTHI:

— 0003Ha4YeHNE BU/A JIOKATHbHOIO HOPMAaTUBHOTO AKTAa;

— MECTO U J1aTy NMPUHATHUS;

— TEKCT;

— JIOJDKHOCTb, (PaMWIIMIO, HHUIMAJIBI ¥ OJUCH JIUIA, IPUHSBILETO PEUICHUE;

— OTTHCK II€YaTH.

5.6.IlIpukazel u pacnopajxcenus JIOIKHBI COJEPKaTh CIENYIOIIME 00sS3aTelbHbIC
PEKBU3UTHI:

— 0003Ha4YeHHE BH/IA JJOKATbHOTO HOPMAaTUBHOIO aKTa, €r0 HAUMEHOBAHMUE;

— MECTO U J1aTy IPUHSITHS;

— PETUCTPalHUOHHBIN HOMED;

— TEKCT;

— JOJDKHOCTb, (haMHIIMIO, MHULMAJIBl U TOJNUCh PYKOBOAMUTENS 00pa3oBaTENbHOMN

OpraHu3alMH.

[Ipuka3sel U pacOpsKEHUS BBITOJIHSIOTCS HA OJIaHKE Y UpexACHUS.

5.7 1Ipomoxkonst u akmwl TOJKHBI COAEPKAThH CIAEAYIOIINE 00s13aTeIbHbIE PEKBU3UTHI:

— 0003HayeHMEe BH/Ia JIOKAJIbHOTO HOPMATHBHOI'O aKTa;

— MECTO U JaTy NPUHSITHS;

— HOMEp;

— CIIMCOK MPUCYTCTBYIOIINX;

— TEKCT, COJEp)KAIIMK IOBECTKY JHS, ONHCAHME XOAa, IOPSAKAa W IPOLEAYpPbI
COBEpIIAEMbIX OIpEeNeICHHbIX (FOPUANYECKH 3HAUYUMBIX) ACHCTBHM JMOO OTCYTCTBHUE
OTIpe/IeICHHBIX (hAKTOB;

— JIOJDKHOCTh, (paMUJIMIO, MHULMAIBl W TOANUCH Juua (JIMI), COCTaBUBUIMX WJIU
NPUHUMABIIUX YYacTHE B COCTABIICHUU MTPOTOKOJIA WIIH aKTa.

5.8.Memoouueckue pekomenoayuu NOTKHBI COJAEPXKATh CIEAYIOIIME 00s13aTeIbHbIC
PEKBU3UTHI:

— 0003HayYeHMe BH/Ia JIOKAJbHOTO HOPMAaTUBHOTO aKTa, €r0 HAMMEHOBAHMUE;

— MECTO U JaTy NPUHSITHS;

— TEKCT, COOTBETCTBYIOIIUIA €r0 HAaMMEHOBAHUIO M COJIEpPXKAIMKA yKa3aHWE Ha BH/I,
HAUMEHOBAaHWE W JaTy MPUHATUS TpaBWil WM HHCTPYKUUH, HOPMBI KOTOPBIX
Pa3bACHSIOTCA, KOHKPETU3UPYIOTCS WIH JIETANU3UPYIOTCS METOAMYECKUMU
PEKOMEHIAIUSIMU;



— JIOJDKHOCTh, (aMWiIvsl, WHUNHAIBI JUIa (JUI), COCTABHBIINX METOJUYCCKUE
PEKOMEHIAITNH.

5.9.1Ipozpammer u naansl NODKHBI COAEPXKATh ClEmylomue 0oOs3aTeIbHBIC
PEKBU3UTHI.

— 0003HaYeHNE BH/Ia JJOKATLHOTO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHMUE;

— MECTO | J1aTa MPUHSTHUS;

— TEKCT JIOKaJTbHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIINI €r0 HAWMEHOBAHUIO.

5.10 lonsncnocmuaa uncmpykyus pabOTHUKA JODKHA COJIEpXKaTh CISAYIOIINE
pazzienbl:

— 001IKe MOJOKEHNUS,

— OCHOBHBIE 33J]a4H, [TpaBa, MPeI0CTaBIsieMble paOOTHUKY U €r0 00S3aHHOCTH;

— B3aHUMOJICHCTBUS,

— OTBETCTBEHHOCTb 32 HEKAYECTBEHHOE U  HECBOEBPEMEHHOE  BBIMIOJHEHUE
(HeucnosiHeHUE) 00A3aHHOCTEH, MPEAYCMOTPEHHBIX JOHKHOCTHON MHCTPYKIIHEH;

— TpeboBaHUs K paOOTHUKY.

6.I1opsioK NPUHATHS U YTBEP:KIEHUSA JIOKATbHOT0 HOPMATUBHOTO AKTA

6.1.JIokanpHBI HOPMATUBHBINA AKT, IPOLIEAIIANA POLEAYPY COINIACOBAHUSA, ITOICKUT
IIPUHATHUIO U YTBEPKIACHUIO 3aBEAYIOIIMM B COOTBETCTBUHU C Y CTABOM Y UPEKIACHUS.

6.2.JlokanpHBIE ~ HOPMATUBHBIE  aKThl  YYPEXKICHUS  MOTYT  IPUHUMATHCS
pykoBoauteneM, O0mmmM codpanrem KoiiekTuBa, Ilegarornueckum CoBeTom.

6.3.1lpy TpPUHATHM JIOKAIBHBIX HOPMAaTUBHBIX AaKTOB, 3aTPArMBAaOIINX IIpaBa
BOCIIUTAHHUKOB, YUYUTHIBAETCSI MHEHHE POIUTENBCKOTO KOMUTETA.

6.4.He mnomiexar NPUMEHEHUIO JIOKAJBHBIE HOPMATUBHBIE AaKThI, YXYALIAIOIINAE
MOJIO)KEHUE YYAaCTHUKOB OOpa30BaTENbHBIX OTHOIIEHMH [0 CPaBHEHHUIO C TPYJIOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIONOBOPOM, COIVIAILICHUSMH, & TAKKE JIOKAJIbHBIC
aKThl, IPUHATHIE C HAPYLIEHUEM MOPSAKA yUeTa MHEHMS IPEICTABUTEIBHOTO OpraHa.

6.5.Ilpomenmmii npouenypy NpUHITUS JTOKAJIbHBIA HOPMATUBHBIN aKT YTBEPKIAETCS
pykoBoauTeneM oOpa3oBaTenbHOM opranuzauuu. @Oakt yTBepkaeHUs odopmiseTcs
npukas3om 3asenytomero 1OV, 3aBepeHHbIN MOIMUCHIO.

6.6.JIokanbHBII HOPMATUBHBINA AKT BCTYIAET B CHUJIy C MOMEHTA, YKa3aHHOTO B HEM,
mu60, B cllydae OTCYTCTBHUS TAKOTO yYKa3aHMs, IO UCTEUECHUU 7 KaJICHJAPHBIX JHEH C JaThl
NPUHATHS JTAHHOTO JIOKAJIBHOTO HOPMATHBHOTO akTa. /JlaToil NpUHATHS JIOKAJIBHOTO
HOPMATHUBHOTO aKTa, TPEOYIOIIEr0 yTBEPKICHHUS 3aBEAYIOIIMM YUpexKICHUEM, SIBISETCS
JlaTa TaKOr0 yTBEPKACHUS.

6.7.1locne yTBEpKIAEHHUS JIOKAJbHOIO HOPMATHUBHOIO aKTa IPOBOAMUTCS IPOLEIypa
O3HAKOMJIGHHSI C HHUM YYaCTHHUKOB OOpa3oBaTelbHBIX OTHOIICHHWH, Ha KOTOPBIX
PacIpOCTPaHAIOTCS MOJIOKEHHS JTAHHOTO JIOKAJIbHOIO HOPMATUBHOTO aKTa.

6.8.YTBepK/ICHHBIN JIOKAIBHBIA aKT (MOJOXKEHUE) TOMJICKHUT OIyOJMKOBAHUIO Ha
oduimanbHOM caiite Yupexaenus B Teuenue 10 (mecsaTi) KajneHIapHbIX JHEH.

7.HOpﬂIlOK BHECEHHS U3MEHEHNS U JOINOJTHEHHI B JIOKAJIbHbIE AKThbI

7.1.B ,Z[CﬁCTBYIOHIHC JIOKAJIBbHBIC AaKTBI MOTIYT ObITh BHECEHBI HM3MCHCHUS W



JOTIOJTHEHMUS.

7.2.1lpennoxxeHre O BHECEHUM HM3MEHEHHMH MOXET MCXOIUTH OT JIIOOOT0 OpraHa H
JMIA, KOTOPBIA COMIACHO HacrosuieMy [lonokeHHIo MMeeT NMpaBO CTAaBUTh BOIIPOC O
pa3paboTKe M NPHUHSITHU COOTBETCTBYIOLIETO JIOKAJIBHOIO aKTa JMOO YTBEP)KIATh 3TOT
JOKYMEHT.

7.3.Ilopsimok BHECEHHS] M3MEHEHHM U TOTIOJHEHUI B JIOKAJIbHBIE aKThI OMPEIEISICTCS B
CaMMX JIOKaJbHBIX aKTax. B ocCTanpHBIX Cioydasx W3MEHEHUS M JIONOJIHEHUS
OCYILECTBISIOTCS B CIECAYIOLIEM MOPSIKE:

— BHECEHHE M3MEHEHUM U JIONOJIHEHUH OCYIIECTBIIIETCS B NOPAJKE, YCTAHOBICHHOM
B JIOKQJIBHOM HOPMAaTHUBHOM aKT€, HA OCHOBAaHWH KOTOPOIO BHOCATCSI U3MEHEHUS;

— W3MEHEHUsT W JIONOJIHEHHS B JIOKaJbHBIE aKThI: IIOJOKEHUS, NPHUHSATBHIE O€3
COMNIAaCOBaHUs C OpraHOM YHpaBleHUA (CaMOYyIpaBi€HMs), IpaBUjia, HHCTPYKLHUU,
IIPOTPAaMMBI, IUIAHBI, ITOCTAHOBIICHUS, PEIICHUSA, NMPUKA3bl U PACIOPSIKECHHS, BHOCSITCS
IyTEM HW3JAaHUS IIPUKa3a 3aBEAYIOLIEr0 O BHECEHWM HW3MEHECHHW WA JONOJHEHUH B
JIOKaJIbHBIA HOPMAaTUBHBIN aKT;

— U3MEHEHUS U JOIOJIHEHHUsS B IOJI0KEHMS, IIPUHATHIE I10CIIE CONIACOBAHUSA, BHOCATCS
IIyTEM H3JaHUS IPHUKa3a 3aBEAYIOLIET0 YUpEeXKICHUEM O BHECCHUHM W3MEHEHUN WIIU
JOTIOJTHEHUH B JIOKAJIBHBIN aKT C MPEABAPUTEIBHBIM ITOJIyYEHHEM OT HETO COIIIACHS.

7.4.VI3MeHeHus ¥ AOMOJHEHUS B JIOKAIbHBIN aKT BCTYNAOT B CUJIY C JIaThl, YKa3aHHOM
B IIPUKA3€ O BHECEHNUN U3MEHEHUN WIHM JONOJHEHHUM B JOKAJbHBIA HOPMAaTUBHBIN aKT, a B
Cly4ae OTCYTCTBUS YKa3aHHUSA B HEM JaThl — IO UCTEYEHHUIO 7 KaJEHIAPHBIX JHEHN C IaThl
BCTYIUUJIEHUS NPYKa3a O BHECEHUH U3MEHEHHUM WIH JIONTOJIHEHUH B JIOKAJIbHBIN aKT B CUITY.

7.5.1I3MeHeHnsI U JONOJHEHUsl B MpeAnucaHuss U TpeOOBaHHUA, MPOTOKOJIBI U AKTHI,
METOANYECKHE PEKOMEHIALMHN, AKThl O MPU3HAHUM JIOKAJIBHBIX aKTOB YTPaTUBIIMMHU CHUITY,
HE BHOCSITCS.

8.0TBeTCTBEHHOCTDH

8.1.3a HencnogHEHWE WIIM HEHAJIeXKaIllee MCIOJHEHUE TPeOOBaHUH, yCTaHOBIICHHBIX
B JIOKAJIBHBIX aKTax YUPEKICHUS, COTPYIHUKHA HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
YcraBom, TpyaoBbIM KofekcoM Poccuiickont denepanni.

8.2.3a  HeucnoJHEHHWE  WIM  HEHAJUIC)Kallee  MCIOJHEHHE  O00S3aHHOCTEH,
YCTAaHOBJICHHBIX JaHHBIM [looxkeHueM, paOOTHUKM JETCKOTO caja, ydYacTBYIOIIHNE B
pa3pabOTKe JIOKAJIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIINM
TPYJIOBBIM 3aKOHOAATEIIHCTBOM.

9./leiicTBHE JIOKAJIbHBIX AKTOB

9.1.JIokanbHbIe aKThl YUpEKACHUS JEUCTBYIOT TOJBKO B MpeJeiax JIONIKOJIHHOTO
00pa3oBaTeNBLHOTO YUPESKICHUS M HE MOTYT PETYJIMPOBATH OTHOIICHUS, CKJIAILIBAIOIITAECS
BHE 00pa30BaTEIbHON OpTraHU3AIIHH.

9.2.JlokanpHbIe aKThl YUPEKIEHUS YTPAUMBAIOT CHITY (IIOJHOCTHIO WJIM B OTACIBHOU
YacTH) B CIAEAYIOUIUX CIyYasx:

— BCTYIUICHHME B CWJIy aKTa, NPHU3HAIOLIETO JaHHbIA JIOKAJIBHBIM aKT YTPATUBILIUM
cuiy;



— BCTYIUIEHHE B CHJIy JIOKQJIbHOTO aKTa OONblIeH HOPUIUYECKON CHJIbI, HOPMBI
KOTOPOTO MTPOTUBOPEYAT MOJIOKEHUSAM JAHHOTO JIOKAJIBHOTO aKTa;

— MOPU3HAHHUE CYJOM WJIM UHBIM YIIOJHOMOYEHHBIM OPraHOM IOCYIapCTBEHHOW BIACTH
JIOKAJIbHOTO aKTa Y YpeKIeHUsS] TPOTUBOPEYALIUM JEHCTBYIOIIEMY 3aKOHOATEIbCTRY.

9.3.JloKanbpHBIN aKT, yTPATUBIINI CHITY, HE MOMJICKUT UCTIOTHEHUIO.

10.3aka0uuTe/IbHbIE MOJI0KEeHUS

10.1.Hacrosimee [lonoskeHue  sBASIETCS  JIOKATbHBIM ~ HOPMATHUBHBIM  aKTOM,
npuHuMaetcs Ha [lemarormueckom CoBeTe U yTBEp)KAaeTCs (JTMOO BBOIUTCS B JICHCTBHE)
MPUKA30M 3aBEAYIOLIETO Y YPEKICHUEM.

10.2.Bce wu3MeHeHus H JOIIOJHEHHS, BHOCHMMBIE B HacTosiee Ilonoxkenue,
0hOpMIISIIOTCSI B TUCbMEHHOM (hopMe B COOTBETCTBUU JICUCTBYIOIIUM 3aKOHOIaTEILCTBOM
Poccuiickon ®@enepanum.

10.3.ITonoxeHne MPUHUMAETCS Ha HEOTPEEICHHBIN CPpOK. VI3MEHEHNs U TOTIOJTHEHUS
Kk IlomokeHuto NOpUHUMAIOTCA B TNoOpsAake, npeaycMorpeHHoMm 11.10.1. HacTosimiero
[Tonoxenus.

10.4.Tocne mnpunsitusa [lonoxeHuss (WM U3MEHEHUH U JOMOJHEHUH OTICIbHBIX
NYHKTOB W pa3lieJIOB) B HOBOM peNaKkIuu TMpeAblaylias peaakius aBTOMATHYECKU
yTpayuBaeT CUILy.
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